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VOLUNTARY RESPIRATORY PROTECTION POLICY

PURPOSE
This policy sets out Energy Transport Logistics position to ensure that all employees who voluntarily choose to wear respiratory protection are protected from respiratory hazards through the proper use of respirators. Energy Transport Logistics is committed to providing a safe and healthy work environment by protecting employees from workplace injury and free of hazards when reasonably possible to do so.
In the Respiratory Protection program, hazard assessment and selection of proper respiratory PPE is conducted in the same manner as for other types of PPE. All respirator use by our employees is VOLUNTARY.  Energy Transport Logistics provides air purifying respirators for employees to use if they choose. All requirements for a respiratory protection program and training have been met.  References: OSHA Standards Respiratory Protection (29 CFR 1910.134).

SCOPE
This policy applies to all employees of Energy Transport Logistics, who, regardless of level, location, or job description, all have a role in creating and maintaining an injury-free workplace. While the Management of Energy Transport Logistics acknowledges responsibility for implementing and managing health and safety for the workplace as a whole, employees must also recognize and accept responsibility for their decisions and actions which can, and will, affect their own personal safety as well as the personal safety of others.

RESPONSIBILITIES  
All Employees shall follow the requirements of this Respiratory Protection Program.  
Management  
· Implement the requirements of this program;  
· Provide a selection of respirators as required; 
· Enforce all provisions of this program; and  
· Energy Transport Logistics shall administer the respiratory protection program.  
Program Administrator 
· Review sanitation/storage procedures.  
· Ensure respirators are properly stored, inspected and maintained;  
· Monitor compliance for this program;  
· Provide training for affected Employees; and  
· Review compliance and ensure monthly inspection of all respirators.  
Designated Occupational Health Care Provider 
· Review medical questionnaires filled out by employees who use respirators voluntarily (Appendix C).  

PROGRAM ADMINISTRATORS
The Fleet and Safety Director and Safety and Training Manager are the program administrators who oversees the respiratory protection program and conducts the required evaluations of program effectiveness.  

PROGRAM EVALUATIONS
[bookmark: BM1910_134_l__1_][bookmark: BM1910_134_l__2_]Evaluations of the workplace are necessary to ensure that the written respiratory protection program is being properly implemented.  This includes consulting with employees to ensure that they are using the respirators properly. Evaluations shall be conducted as necessary to ensure that the provisions of the current written program are being effectively implemented and that it continues to be effective.  
Factors to be assessed include, but are not limited to: 
· [bookmark: BM1910_134_l__2__i_]Respirator fit (including the ability to use the respirator without interfering with effective workplace performance);  
· [bookmark: BM1910_134_l__2__ii_]Appropriate respirator selection for the hazards to which the employee is exposed;  
· [bookmark: BM1910_134_l__2__iii_]Proper respirator use under the workplace conditions the employee encounters; and  
· [bookmark: BM1910_134_l__2__iv_]Proper respirator maintenance.  

[bookmark: BM1910_134_m_]RECORD KEEPING 
The Company will retain written information regarding medical evaluations, and the respirator program. This information will facilitate employee involvement in the respirator program, assist Energy Transport Logistics in auditing the adequacy of the program, and provide a record for compliance determinations by OSHA.  

[bookmark: BM1910_134_k_]TRAINING AND INFORMATION
[bookmark: BM1910_134_k__4_]Effective training for employees who use respirators is essential. The training must be comprehensive and understandable. Training will be provided prior to an employee using a respirator in the workplace. The training shall ensure that each employee can demonstrate knowledge of at least the following: 
· [bookmark: BM1910_134_k__1__v_]How to inspect, put on and remove, use, and check the seals of the respirator;  
· [bookmark: BM1910_134_k__1__vi_]What the procedures are for maintenance and storage of the respirator;  
· [bookmark: BM1910_134_k__1__vii_]How to recognize medical signs and symptoms that may limit or prevent the effective use of respirators; and  
· The general requirements of this program.
Retraining shall be conducted annually and when: 
· [bookmark: BM1910_134_k__5__ii_]Changes in the workplace or the type of respirator render previous training obsolete;  
· [bookmark: BM1910_134_k__5__iii_]Inadequacies in the employee's knowledge or use of the respirator indicate that the employee has not retained the requisite understanding or skill; and  
· [bookmark: BM1910_134_k__6_][bookmark: BM1910_134_l_]Other situation arises in which retraining appears necessary to ensure safe respirator use.  
Classroom Instruction 
· [bookmark: BM1910_134_k__1__v_1]How to inspect, put on and remove, use, and check the seals of the respirator;  
· [bookmark: BM1910_134_k__1__vi_1]What the procedures are for maintenance and storage of the respirator; and  
· [bookmark: BM1910_134_k__1__vii_1]How to recognize medical signs and symptoms that may limit or prevent the effective use of respirators.
Fit Testing  
Fit testing is not required for voluntary use respirators.

PHYSICAL AND MEDICAL QUALIFICATIONS
Records of medical evaluations must be retained and made available in accordance with 29 CFR 1910.1020.  
[bookmark: BM1910_134_e_]Medical Evaluation Required  
[bookmark: BM1910_134_e__1_]Using a respirator may place a physiological burden on employees that varies with the type of respirator worn, the job and workplace conditions in which the respirator is used, and the medical status of the employee. Energy Transport Logistics provides a medical evaluation to determine the employee's ability to use a respirator, before the employee is allowed to use the respirator in the workplace.  
Medical Evaluation Procedures  
The employee will be provided a medical questionnaire (Appendix C).  
Follow-up Medical Examination  
Energy Transport Logistics shall ensure that a follow-up medical examination is provided for an employee who gives a positive response to any question among questions in Part B of the questionnaire or whose initial medical examination demonstrates the need for a follow-up medical examination. The follow-up medical examination shall include any medical tests, consultations, or diagnostic procedures that the Physician deems necessary to make a final determination.  

[bookmark: BM1910_134_e__4_]
Administration of the medical questionnaire and examinations  
[bookmark: BM1910_134_e__4__i_][bookmark: BM1910_134_e__4__ii_]The medical questionnaire and examinations shall be administered confidentially during the employee's normal working hours or at a time and place convenient to the employee. The medical questionnaire shall be administered in a manner that ensures that the employee understands its content. Energy Transport Logistics shall provide the employee with an opportunity to discuss the questionnaire and examination results with the Physician.  

[bookmark: BM1910_134_e__5_]SUPPLEMENTAL INFORMATION FOR PHYSICAN
[bookmark: BM1910_134_e__5__i_]The following information must be provided to the Physician before the Physician makes a recommendation concerning an employee's ability to use a respirator: 
· [bookmark: BM1910_134_e__5__i__A_]The type and weight of the respirator to be used by the employee;  
· [bookmark: BM1910_134_e__5__i__B_][bookmark: BM1910_134_e__5__i__C_]The duration and frequency of respirator use (including use for rescue and escape);  
· [bookmark: BM1910_134_e__5__i__D_]The expected physical work effort;  
· [bookmark: BM1910_134_e__5__i__E_]Additional protective clothing and equipment to be worn;  
· [bookmark: BM1910_134_e__5__ii_]Temperature and humidity extremes that may be encountered; and  
· [bookmark: BM1910_134_e__5__iii_]Any supplemental information provided previously to the Physician regarding an employee need not be provided for a subsequent medical evaluation if the information and the Physician remain the same.  
Energy Transport Logistics has provided the Physician with a copy of the written respiratory protection program and a copy of the OSHA Standard 1910.134. 

MEDICAL DETERMINATION  
[bookmark: BM1910_134_e__6__i_][bookmark: BM1910_134_e__6__i__A_]In determining the employee's ability to use a respirator, Energy Transport Logistics shall obtain a written recommendation regarding the employee's ability to use the respirator from the Physician. The recommendation shall provide only the following information: 
· Any limitations on respirator use related to the medical condition of the employee, or relating to the workplace conditions in which the respirator will be used, including whether or not the employee is medically able to use the respirator;
· Users shall not remove respirators while in a hazardous environment;
· The need, if any, for follow-up medical evaluations;
·  A statement that the Physician has provided the employee with a copy of the Physician's written recommendation; and
· If the respirator is a negative pressure respirator and the Physician finds a medical condition that may place the employee's health at increased risk if the respirator is used, Energy Transport Logistics shall provide an APR (Air Purifying Respirator) if the Physician's medical evaluation finds that the employee can use such a respirator.  If a subsequent medical evaluation finds that the employee is medically able to use a negative pressure respirator, then the Company is no longer required to provide an APR.



ADDITIONAL MEDICAL EVALUATIONS
At a minimum, Energy Transport Logistics shall provide additional medical evaluations that comply with the requirements of this section if: 
· An employee reports medical signs or symptoms that are related to ability to use a respirator;  
· [bookmark: BM1910_134_e__7__iii_]A Physician, supervisor, or the respirator program administrator informs Energy Transport Logistics that an employee needs to be reevaluated;  
· Information from the respiratory protection program, including observations made during fit testing and program evaluation, indicates a need for employee reevaluation; and  
· A change occurs in workplace conditions (e.g., physical work effort, protective clothing, temperature) that may result in a substantial increase in the physiological burden placed on an employee.  

[bookmark: BM1910_134_n__1_]RESPIRATOR OPERATION AND USE
[bookmark: BM1910_134_g__2__i_]Respirators will only be used following the respiratory protection safety procedures established in this program. The Operations and Use Manuals for each type of respirator will be maintained by the Program Administrator and be available to all qualified users.  Surveillance by the direct supervisor shall be maintained of work area conditions and degree of employee exposure or stress. When there is a change in work area conditions or degree of employee exposure or stress that may affect respirator effectiveness, Energy Transport Logistics shall reevaluate the continued effectiveness of the respirator.
For continued protection of respirator users, the following general use rules apply: 
· Users shall not remove respirators while in a hazardous environment;  
· Respirators are to be stored in sealed containers out of harmful atmospheres;  
· Store respirators away from heat and moisture;  
· Store respirators such that the sealing area does not become distorted or warped; and  
· Store respirator such that the face piece is protected.  
[bookmark: BM1910_134_g__1_][bookmark: BM1910_134_g__3_]CLEANING AND DISINFECTING
Energy Transport Logistics provides each respirator user with a respirator that is clean, sanitary, and in good working order. Energy Transport Logistics ensures that respirators are cleaned and disinfected using the Standard Operating Procedure SOP:
Cleaning and Disinfecting  
The respirators shall be cleaned and disinfected when: 
· [bookmark: BM1910_134_h__1__i_]A respirator issued for the exclusive use of an employee is the responsibility of that Employee and shall be cleaned and disinfected as often as necessary to be maintained in a sanitary condition; and  
· [bookmark: BM1910_134_h__1__ii_][bookmark: BM1910_134_h__1__iii_]A respirator issued to more than one employee shall be cleaned and disinfected before being worn by different individuals.  

RESPIRATOR STORAGE
Respirators are to be stored as follows: 
· [bookmark: BM1910_134_h__2__i_]All respirators shall be stored to protect them from damage, contamination, dust, sunlight, extreme temperatures, excessive moisture, and damaging chemicals, and they shall be packed or stored to prevent deformation of the face piece and exhalation valve.  

[bookmark: BM1910_134_h__2__ii_][bookmark: BM1910_134_h__4_]REPAIR OF RESIRATORS
Respirators that fail an inspection or are otherwise found to be defective will be removed from service to be discarded, repaired or adjusted in accordance with the following procedures: 
· Repairs or adjustments to respirators are to be made only by persons appropriately trained to perform such operations and shall use only the respirator manufacturer's NIOSH approved parts designed for the respirator;
· Repairs shall be made according to the manufacturer's recommendations and specifications for the type and extent of repairs to be performed; and
· Reducing and admission valves, regulators, and alarms shall be adjusted or repaired only by the manufacturer or a technician trained by the manufacturer.
[bookmark: BM1910_134_h__4__i_][bookmark: BM1910_134_h__4__ii_][bookmark: BM1910_134_h__4__iii_]
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