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1. From an open order, select M. 
 

2. Select option B = Create Repetitive Shipment Record.  

 
3.  A new pop will be displayed with the ability to select Y/N for each day of the week.  

���������NOTE:  Once the flags are set and they exit the order, the future date pickups are 
then available to be created. 
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4. To create the future date pickups, use the menu path: 
 
��   M > 8 > 1 >  X = Load Regular Shippers 

5. Select or enter the Origin Service Center and Pickup Date.  
 

���������NOTE: The day of week will be populated based on the calendar date that was entered in the Date 
Pickup Required field.  
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6. Select Program Mode: A or B 
 

���������NOTE:  

• Program mode A – Automatic will create pickups for all Shippers configured with the matching day of 
week flags. 

• Program mode B – Manual will allow the user to select which Shippers to create pickups for out of the 
same list of matching day of week flagged customers. 

 
 

• This process is manual, there is no part of this that is scheduled for CRON to accomplish.    

��� Running a Wed today will only process today, it will not create pickups for future “Wed” dates. 
 

 

 


