Operations Flow and Path




Pickups					Menu Path					Quotes					Menu Path
Data Entry					8,1,1						Quotes					Under Quick Picks = D
Appointment Setting				F	Can also be done via Pro level								Defaults to shipper/Consignee Entry
Dispatch Management			8,1,2	Consolidated Dispatches								CTRL F2 to re-call a quote
					8,1,3	Dispatch PU via PRO / N Field								F3 set up traffic type
Tracing by Specific Reference #			8,1,2, F6	Use TAB function for search option then reference numbers
Driver Arrival				Z	Manifest, Label’s option to print as well as pallets used
Move Missed Pickups				8,1,9

EDI Management										Auto Rate					Traffic Type
EDI					8,1,8											Origin Zip
Select Terminal				S,6, P	for Pending									Destination Zip    Printer 5 emails you quote
					S,6, A	for Accepted									Weight	            Archive (A)
					S,6, R	for Rejected									Accessorial

Deliveries																F8 to Enter Debtor Code
																F9 to accept and total
Rcon					4 or 8,4											Print	P
Print Delivery Manifest															A
Reconcile Delivery Manifest against PODS upon return							Manual Rate				Traffic Type	
Enter POD’s				5,1											Indícate Manual (Y)	Enter FSC	
Linehaul																Destination Zip
OUTBOUND															Weight                   Printer 5 emails you quote	
Tcon Manifest				1	Print driver manifest									Accessorial	Archive (A)
Line Dispatch Review				2,1	Enter Dispatch #, Print Dispatch								Enter FR
Tcons Review				2,2	Tab for options and follow steps								Enter PI
Linehauls not dispatched			2,2	Tab for option J									F9 to accept and total
INBOUND																Print P
Line dispatch report by DES/ETA			2,3	Summarizes all inbound by ETA date							
Arrive and Print Strip Report			M,1						Customer Close Times
Tcon Trailer Summary Report			M,2						Update Customer Open / Close Times		S,6
Central Dispatch View				2,2	Tab for various options

Tracing											CFS Module
Reference specific				8,1,2, F6	Tab for options				Main Screen 				O CFS Menu
Global (Google Search)			C	Tab for options
Tracing by Pro				T						Bring Printer Up				S,3, Tab for printer
Bill Display					K						

Driver Activity Report			Q,6,3						Outbound Load Manifest			8,2,9

												
Option to NOT open another AT terminal		ALT I = allow to flip to another AT screen
					ALT O = toggle between jobs
										
				

